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1. O6mue nosomenus

1.1. [lpasnaa ofMeHa /eOBBIMH MOJAPKAMH M 3HAKAMH J€J0BOIO IOCTCNPHHMCTBA B
YaCTHOM JOIKOIbHOM —oOpajsosatenbHoM yupexaenun «[lerckuii cax Ne 174 orkpwrroro
aKumHoHepHoro obmectsa «Poccriickue xenesnsie noporuy (nanee — [lpasuna) paspaGoransl B
cooTBeTCTBHH ¢ nonokennamu Koncraryunn Poccniickoit ®eaepaunn, ®eaepaisioro 3akoHa
o1 25,12.2008. Ne 273-®3 O npoTHBOASHCTBHH KOPPYNUMHY W NPHHATHIMH B COOTBETCTBHH C
HHMH HHBIMH 3aKOHOIATENEHEIMH H JIOKAIBHBIMH aKTaMH,

1.2. Tlpasuna onpenensior eAHHBIC IS BCeX PabOTHHKOB HAaCTHOIO AOMIKONBHOTO
obpasosatensHoro yupexaenus «/lerckuii cax Ne 174 oTkpeToro akumosepHoro obiecTsa
«Poccuiickne wenesnsie A0poruy» (fanee — Yapexaenne) TpeGoBanus K AapeHHIO H NPHHATHIO
JIEN0BBIX N0JAPKOB.

1.3. Yupexaenne noanepxuBaeT KOPIOPATHBHYIO KYNLTYPY, B KOTOPOH JIeNOBbIe
NOAApKH,  KOPINOPATHBHOE  FOCTCHPHHMCTBO M NPEICTABHTCILCKHE  MEPONPHATHS
paccMaTpHBAIOTCH TONLKO KAk MHCTPYMEHT JUIS YCTAHOBJICHHS W MOMICPKAHHA JIEI0BBIX
OTHOLIECHHI H KAK NPOARJICHHE OOIIENPHHATON BEAIHBOCTH B XO/€ ACATEALHOCTH YUPEAICHHA,

1.4, Yupeskiienne HCXONHT M3 TOro, HYTO JOATOBPEMCHHBIC JC/IOBbIE OTHOMICHHS
OCHOBBIBAIOTCA HA J0BEPHH M B3aUMHOM yBaXeHHH, OTHOIICHHS, NpPH KOTOPLIX HApYHIAETCs
3aKOH M NPHHIMITG! JIE/IOBOM ITHKM, BPEAST penyTauuu YUpekICHHS M YECTHOMY HMEHH ero
paGoOTHHKOB, # He MOTYT O0ecneuuTh YCTOHUHBOE JONTOBPEMEHHOE Pa3BHTHE YupekACHHA.
Taxoro poa OTHOMIEHHS HE MOTYT GbITH PHEMJIEMEI B IPAKTHKE PaboThl YupekIeHHA.

1.5, Jleficreue [lpasun pacnpoctpansercs Ha BeeX paGOTHHKOB YHUpCKICHHSA, BHE
3aBHCHMOCTH OT YPOBHSA 3aHHMAEMO# JIODKHOCTH.

1.6. lannste Ipasuna npeciieyer caeAyiOuHe UEan:

- obecnievenne eAMHOOOPA3HOrO TOHHMAHHA POMH M MECTa JENOBHIX NO/APKOR,
AC/NOBOIr0  rOCTENPHHMCTBA, NPCACTABHTENLCKHX MEPONpPHATHI B JenoBodl  npakTHke
Yupexaenns,

- OCYUIECTRIICHHE VNIPABACHYCCKOR M XOo3gdCTBEHHOM JesrensHocT  YupexaeHus
HCKMIOYHTEIBHO HA OCHOBE HA/UICKAUIMX HOPM H NPABHJI ICTOBOTO NOBEACHNS, Gasupylommxcs
Ha NPHHIHNAX KAYecTBa MpPEJOCTABICHHS YCIYr, 3alUMThl KOHKYPEHIMH, HEJIONMyUICHHS
KOH(IMKTA HHTEPECOB;

- ONpe/le/ieHne SANHBIX Ul BeeX paboTHHKOB Yupexuienus TpeGoBaHuil K JapeHHio
OPHHATHIO JIEIOBBIX TMOJAPKOB, K OpraHH3alldH H  YYacTHIO B NPEACTABHTENLCKHX
MEPONPHATHAX; -

- MHHHMH3HPOBAHHE PHCKOB, CBA3AHHLIX ¢ BOIMOKHLIM 3n0ynotpebicHueM B o6nactu
NOZIAPKOB, NPEACTABHTENLCKHX MeponpusTuii. HanGonee cephesHbIMH M3 TAKHX pPHCKOB
ABJIAIOTCA ONMACHOCTh MOJAKYNa H B3ATOYHHYCCTBO, HECHPABEUIHBOCTEL 110 OTHOIICHHIO K
KOHTPAreHTaM, NPOTCKIMOHUIM BHYTPH YUpeKIeHHS.



2. TpedoBaHus, npeabsBJsieMble K 1€J10BbIM MOJapKaM
U 3HAKAM J1eJIOBOT'0 FOCTeNPUUMCTBA

2.1. PaGoTHHKN YUpeXICHHs MOTYT IOJydaTh JEJOBbIE TOJAPKH, 3HAKH JEJI0BOTO
TOCTETIPUMMCTBA TOJBKO Ha O(PHUIMAIBHBIX MEPONPHUATHAX, TPH YCIOBHUH, 4YTO 3TO
HE IPOTUBOPEUUT TPEOOBAHUSM AHTUKOPPYNLMOHHOIO 3aKOHOJATEIbCTBA M  HACTOSILUM
IIpaBunam.

2.2.Ilojapku W yciayrd, HIOpPUHUMAeMble WM [PEIOCTaBIsieMble YUPEKICHUEM,
NEPEJAIOTC U IPUHUMAIOTCS TOJIBKO OT UMEHM YUpPEXAECHMs B 1I€JIOM, a HE KaK IOJapOK WIIU
nepezaaya ero ot OTAEIbHOI0 pabOTHHKA.

2.3. JlenoBble OJApKH, KOTOPbIe PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepelaBaTh
JPYTUM JIMIaM WIA OPUHUMATh OT APYTHX JIMLl B CBSI3U CO CBOEH TPYJOBOH JI€ATEIBHOCTBIO, a
TaK)Ke IPEACTABUTEIbCKUE PAcXo/bl Ha JIEJIOBOE I'OCTENPUMMCTBO JOJKHBI COOTBETCTBOBATH
CJICAYIOIIUM KPUTEPHSIM:

- OBITh TPSAMO CBS3aHBI C YCTAaBHBIMU IIETSIMH JIEATEIBHOCTH YUpeXIeHHs, 100
C MaMATHBIMU JIaTaMHU, F0OUJIESIMH, OOIIEHAIIMOHAIBHBIMU NIPa3JHUKaMH, HHBIMH COOBITUSIMU;

- OBITH pa3yMHO 0OOCHOBaHHBIMH, COPA3MEPHBIMU U HE SBIATHCS MPEIMETAMH POCKOIIIN;

- He TPEeACTaBIATh €000 CKpbITOE BO3HArpaXkJe€HUE 3a YCIYry, JIEHCTBHE WM
Oe3zeiicTBHE, MOMYCTUTENBCTBO WJIM MOKPOBUTENBCTBO, MPEJOCTABICHUE MPAB WU IPUHATHE
OIpEeIeIEHHBIX peIleHHH, INO0 MONBITKY OKa3aTh BIMSHHME Ha MOJydaTess ¢ MHOW He3aKOHHOU
WY HEOTUIHOH IIeIBIO;

- He co3/aBaTh JMJs [oJyyaredas o0s3aTeNbCTBA, CBSI3aHHBIE C €ro Cly>KeOHbIM
MI0JIO’KEHUE WM UCIIOJHEHUEM CITYKEOHBIX (JOJDKHOCTHBIX) 00513aHHOCTEN;

- HE cO037aBaTh pENYTAlMOHHOIO pHUCKAa JJs JEJI0OBOI0 HMMHDKAa YUpeKAeHus,
pabOTHMKOB W WHBIX JIMIl B CIIydae PACKPHITHS HH(GOPMAIMM O COBEPIICHHBIX MOAAapKax
U TIOHECEHHBIX MPEJICTABUTENbCKUX PacXo/1ax;

-HE  NOPOTHBOPEYUTH  IMPUHLMOAM M TpeOOBaHUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanuu, [lonoxxennto 00 aHTUKOPPYNLIMOHHOM MOJIUTUKU B
VYupexxaennn, Koaekcy 3STHKM M ciayXKeOHOro MOBEICHHMs pabOTHUKOB YUpeKACHUS U
OOLIENPUHATHIM HOPMaM MOPaIX U HPaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKU, B TOM YHCJIE B BUJIE OKAa3aHUS YCIYT, 3HAKOB 0COOOr0 BHUMAHUS
U ydacTus B pa3BlEKaTElIbHBIX W AHAJOTHYHBIX MEPONPUSTHUAX HE JIOJDKHBI CTAaBHUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHUMOE TOJIOKEHHUE, IPUBOJIUTh K BOSHUKHOBEHHIO KaKUX-TH00
BCTPEUYHBIX 0053aTEILCTB CO CTOPOHBI MOJy4aTessl WM OKa3blBaTh BIUSHUE HA OOBbEKTUBHOCTh
€ro JEJOBbIX CYKICHUN U PELICHUN.

2.5. CTouMOCTh ¥ TIEPHOAMYHOCTH JApPEHUS U TIOJYYEHHs JIEJOBBIX ITOJAPKOB H/HIIH
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUATHUSIX OJHOTO M TOTO K€ TPETHETO JIMLA JIOJIKHBI
OTPEAENATHCS AETOBOM HEOOXOIMMOCTHIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe mMoapkoB pabOTHUKU YUpexkIEeHHUs JOKHBI CTPEMHUThCS MCIIOJIb30BaTh
B MaKCUMAaJIbHO JTOIIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/ETUs, UMEIOIIUe
CUMBOJIUKY YUpEXKICHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMHUK WM JIEJOBYIO
penyTanuio YUpexaeHus Wiu ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAa0OTHUKOB Y4pe:KIeHUsI IPH 00MeHe 1e10BbIMHU
MMoJapKaMM M 3HAKaAMM J1€JI0BOI'0 rocTenpunuMcrBa

3.1. PaGoTHHKH, TIPEACTaBISASI MHTEPECHl YUpPEKIEHHs WM JIEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh TPaHUIlBl JOMYCTUMOIO MOBEICHHs MPU OOMEHE JAEJIOBBIMU MOAApKaMH U
IIPOSIBJIEHUH JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaboTHUKM YupexJIeHHs BIIpaBe JapuTh TPETbUM JIMLIAM M MOJy4daTb OT HUX
JIEJIOBBIE TIOJIapKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOIPUATHSIX, €CIIN
9TO 3aKOHHO, JTUYHO M JEJIAeTCA MCKIIOYUTEIBHO B JIEIOBBIX LEIAX, OIPENEICHHBIX
Hactosmumu [IpaBunamu.



3.3. Ilpu nrOOBIX COMHEHHSAX B TPABOMEPHOCTH WM ASTUYHOCTH CBOMX JIEHCTBHMA
pabOTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JHUPEKTOpa YUPEKICHUS
Y IIPOKOHCYJIBTUPOBATBCS ¢ HUM, IIPEKIE YEM JAAPUTH WM I0JIy4aTh NMOAAPKH WK y4aCTBOBATh
B TEX WJIM MHBIX [IPEICTABUTENBCKUX MEPOIIPUATHSIX.

3.4.Ilpy nonaydeHHUH J[AENOBOrO IOJapka WM 3HAKOB JIEJIOBOIO TOCTEHPHUUMCTBA
paboTHUKK YupexnaeHus oO0s3aHbl NPUHUMATh MEpbhl IO HEAOMYIICHHUIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGoTHukM YupexneHUsT HE BIpPaBE HCIOIb30BATh CIYKEOHOE IOJIOKEHHUE
B JIMYHBIX LEJIAX, BKIKOYasl HCIOJIB30BAHNE UMYILECTBA Y UPEKICHUS, B TOM YUCIIE:

- JUI TIOJIyYEHHUs TIOJJApKOB, BO3HATPAKICHNUS U MHBIX BBITOJ JUIS c€0s JIMYHO U APYTHX
o, B OOMEH Ha OKa3aHHe YUpeXJICHMEM KaKuX-TMO0O YCIYr, OCYILECTBJIEHUS JHO0
HEOCYIIECTBIICHUS ONPEACICHHBIX JCUCTBHM, mepeqadyd HMH(POpPMAIUM, COCTaBISIOIIEH
KOMMEPUYECKYIO TaliHY;

- JUIsl TIOJTy4€HUS [T0/1apKOB, BO3HAIPAX/IECHUS U UHBIX BBITOJ /IS JIMYHO U APYTUX JIMIL B
IIPOLIECCE BENCHUS e YUpeKIEHUs, B TOM 4HCIE, KaK [0, TaK M II0CIE IPOBEICHUS
IIEPETOBOPOB O 3aKJIIOYEHUH I'PaKJaHCKO-TIPABOBBIX JI0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHukaM VYupexaeHuss He pEKOMEHIyeTcs IpUHUMATh WM IepeJapuBaTh
nogapku Ju0O ycmyrd B J0OOOM BHJE OT TPETbUX JIMI] B KadecTBe OJ1aroJapHOCTH
3a COBEPLICHHYIO YCIIYTY WIN JaHHBIN COBET.

3.7.He pmomyckaeTcs mepenaBaTb M TNPUHUMATh MONAPKH OT YUPEXKACHUS, €ro
pabOTHUKOB U MpeAICTaBUTENCH B BUJIE IEHEXKHBIX CPEICTB, KaK HAIMYHBIX, TaK U OC3HAIMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKkKe B (OpPME aKIMid, ONIIMOHOB HJIM WHBIX JIMKBHIHBIX IICHHBIX
Oymar.

3.8. PaGoTHukHM Y4UpexIeHHs OJDKHBI OKa3bIBaTbCA OT MPEUIOKEHUH, IMOTyYeHHS
IOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 110100HbIe AEHCTBHUS MOTYT MOBIIUATH UM CO3AATh
BIIEYATJICHUE O BIIMSHUU Ha UCXOJ CHEJIKH, PE3YJIbTaT MPOBEAECHUS TOPIOB, HAa IPUHUMAEMbIE
VYupexneHueM peneHus U T. 4.

3.9. AxpmuHucTpanys u pabOTHUKK YUpEeKICHHUS HE TpUeMTtoT koppymiun. [Tomapku He
JIOJDKHBI OBITh HMCIOJIBb30BaHBl JJIS JTAUW/MIOMYyYEHHs B3SATOK MM KOPPYILHMHM B JIOOBIX €e
IPOSIBJICHUSX.

3.10. PaGotHuk YupexaeHus He BIpaBe Ipelaratb TPETbUM JIMIAM WM IPUHUMATh OT
TaKOBbIX MOJApKH, BBIMJIAThI, KOMIIEHCAMU U T.N. cTouMocThio cBbime 3000 (Tpex Thicsy)
pyOJsieil Wi He COBMECTHMBbIE C 3aKOHHOM MPAKTUKOM J1eoBbIX OTHOWEHUH. Ecnu paboTHUKY
VYupexneHus npeangararTcs Mojao0Hbe TOJAapKH UM JIE€HbIH, OH 00513aH HEMEJIEHHO 00 3TOM
JUPEKTOPY YUpeKIACHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY TPH BBITOJHEHHH JOJDKHOCTHBIX 00S3aHHOCTEH
IIpeUIaraloTcs MOJapKH WM MHOE BO3HArpakJIeHUE KakK B IPSIMOM, TaKk U B KOCBEHHOM BUJE,
KOTOpBIE CIIOCOOHBI MOBIUATh HAa MOJATOTABIMBAEMbIE W/WIJIM MPUHUMAEMblEe UM PELICHUS WU
oKa3aTh BIUSHME Ha €ro jaeicTBue/0e3eiicTBre, TOKEH:

- OTKa3aTbCd OT HUX O HEMEMJIEHHO YBEIOMHUTh TUPEKTOpa YUpeKIeHUs O QaxTe
IPEeJIOKEHHs 1o/1apka (BO3HArpaX/1eHus);

- 110 BO3MOYXHOCTH HCKJIIOUUTH JajbHEHIINE KOHTAKTHl C JIULOM, IPEAIOKUBIIUM
NOJapOK WM BO3HArpakJeHHe, €CIM TOJBKO 3TO HE CBA3aHO CO CIyXeOHOM HE00X0AUMOCTHIO;

-B Ciy4ae, €ClIM IOJapOK WM BO3HArpakJe€HHUE HE NPEJCTaBISIETCS BO3MOKHBIM
OTKJIOHUTh WJINM BO3BpAaTUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>KeOHOHM 3amucKoM ams
IOPUHATUS COOTBETCTBYIOIIMX MEp JUPEKTOpY YUpexXAeHUs U NOPOAOKUTH paboTy
B YCTaHOBJICHHOM B YUpEeXJIEHHH MOPSAIKE HaJl BOIPOCOM, C KOTOPHIM OB CBSI3aH MOJApOK MU
BO3HArpaxjaeHue.

3.12.B cnyyae BO3HHMKHOBEHHS KOH(DIUKTAa HMHTEPECOB HJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IMKTa HHTEPECOB MpH TMOJYyYEHUH JAENOBOro TMOoJapKa WIM 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA paOOTHHUK YUpexaeHus 00513aH B MUCbMEHHOH (opMe yBeTIOMHUTH 00
3TOM OJHO U3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOAECHCTBUE KOPPYIIUH, B
COOTBETCTBHUH C MPOLEYPOH PaCKpBITUSI KOH(IUKTA UHTEPECOB, yTBEpKAeHHOH [lonoxenuem o
KOH(JIMKTE UHTEPECOB, IPUHSTHIM B Y UPEKICHHUH.



3.13. PaboTHukam YdpexaeHus 3arpeniacTcs:

- CaMOCTOSITEIPHO TPUHUMATH TPEAJIOKEHUST OT OpraHu3aluid WM TPEThUX JIHUI]
0 BPYYCHHUU JICTOBBIX TIOAAPKOB M 00 OKa3aHWU 3HAKOB JIEIOBOTO TOCTEIPUUMCTBA;

- IPUHUMATh 0€3 COTJacOBaHUS C AUPEKTOPOM YUPEKICHUS JETOBbIC TOJAPKU U 3HAKU
JICIOBOTO TOCTEPUUMCTBA B XOJE€ MPOBEACHUS JICIOBBIX II€PETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, @ TaK)K€ B MHBIX CIy4asx, KOTJa NOJO0OHbIE AEUCTBUS MOTYT MOBJIUATH WK CO3AATh
BIICYATIICHUE 00 WX BIMSHUU HAa IPUHAMACMbIC PEIICHUS;

- IPUHUMATh JEJOBbIE MOJAPKHU M 3HAKU JIEJIOBOTO TOCTEIIPUUMCTBA B X0/1€ MPOBEICHHS
TOPTOB ¥ BO BPEMsI MPSIMBIX IIEPETOBOPOB MPH 3AKITIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYKATh OPTaHHU3AINH WIIM TPETHUX JIMIl TAPUTh UM JIMOO UX
POJCTBEHHUKAM JICJIOBbIC MOJAPKH W/WIM OKa3blBaTh B WX TOJb3y 3HAKH JIEJIOBOTO
TOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJEC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, IEHHBIX
Oymar, IparolueHHbIX METaJIOB.

3.14. YupexxneHne MOXKET MPUHITh pelieHue 00 y4acTUHW B OJIArOTBOPUTEIBHBIX
MEPONPHSITHSIX, HAMPABICHHBIX HA CO3/IaHUE W YIPOYCHHE MMHDKa YupexneHus. [Ipu sTom
TUTaH ¥ OFOJDKET YYacCTHsI B JAHHBIX MEPOTIPHITHIX YTBEPKIACTCS JUPEKTOPOM Y UPEIKICHUSI.

3.15.B cmyuae OCYyIIECTBIGHHS CIIOHCOPCKHX, OJIaTOTBOPHUTENBHBIX IPOrpamMmm
YupexieHue AOKHO MPeBAPUTEIHFHO YAOCTOBEPUTHCS, UTO MpeocTaBisieMas YUpeKIeHueM
MIOMOIIb He OYAET UCTIOIF30BaHa B KOPPYINIIMOHHBIX IEIISX WA MHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOJACUCTBUM C JIMLIAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYAapCTBEHHOM
(MyHHLIMTIQIBHOM) ~ CITy’)KOBI, CIIEAyeT pYKOBOJACTBOBATHCS HOPMaMH, PETyIUPYIOIIUMHU
ATHYECKUE HOPMBI M TIPAaBWJIA CIY)KEOHOTO MOBEICHHS TOCYJAApPCTBEHHBIX (MYHHUIIUIAIBHBIX)
CITy’KaIlHX.

3.17. Heucnonaenue Hacrosmux [IpaBuin MOKET cTaTh OCHOBAaHUEM JUIS IPUMECHEHUS K
paboOTHHUKY Mep ITUCIHILIMHAPHOTO, 3 IMHHUCTPATHBHOTO, YTOJIOBHOTO M TPaX/1aHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

4. Obs1acTh NPpUMEHEHHS

4.1. Hacrosimue [IpaBuiia moanexaT NMPUMEHEHMIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs JeNOBbIe MOJAPKU M 3HAKH JIEJIOBOTO TOCTENIPUUMCTBA: HAMPSAMYIO WU
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna gaBistoTCs 00s13aTENBHBIME TSl BCEX PAOOTHUKOB YUpexKIeHUS
B MI€PUOJI paObOTHI B YUPEIKICHUU.
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